[Ipunoxxenne Nel k MoCTaHOBIEHHIO
MockoBckoro obiactHoro komuteT [Ipodcoroza
ot 10 nexabps 2025 rona

HOJIOXKEHUE
00 annmapare MoCKOBCKOT0 00J1aCTHOT0 KoMuTeTa O01IEpOCCUHiicKOro
IIpodcoroza padbOTHUKOB rocyIapCTBEHHbIX YUYPEKIeHU U 001eCTBEHHOT 0
oocay:;kuBanus Poccuiickoii @enepannu.

1. O01ue MoJI0KEHHUA.

[Tonoxenue 06 anmapare MOCKOBCKOTO 0051acTHOTO KomuTeTa OOIIEepoCcCUiickoro
[Ipodcoroza  paOOTHUKOB  TOCYNAPCTBEHHBIX  YUPSKIECHUH U OOIIECTBEHHOTO
obcmyxxuBanus Poccuiickoit ®enepanuu (nanee ob6koma Ilpodcoro3a) ompenenser
OCHOBHBIC HANpaBJICHHs JEATEIBHOCTH ammapata ookoma IIpodcorosa, ero oTnenos,
ocHOBBbIBaeTcs Ha Ycrase Oomepoccuiickoro IIpodcoro3a paboTHUKOB rocyupexieHui
U oOmecTBeHHOro oOchyxuBaHusi P® u sBusercs MOKYMEHTOM, peryJIHpYyOIINM
nopsgok pabotel anmapata oOkoma IIpodcoroza. Amnmapar obkoma  IIpodcoroza
ABJIIETCA paboYMM OopraHoM MOCKOBCKOro oOiacTHOro komurera OOIIepoCCHIICKOTO
[Ipodcoroza  paOOTHMKOB  TrOCYAApCTBEHHBIX  YUPEXKIECHUH U OOLIECTBEHHOIO
oOcimyxuBanusi  Poccuiickoii ~ ®denepanun, o00pa3oBaHHBIM A1 OOeCHEYEHHUs
JESTEIbHOCTH PYKOBOJSALIMX M HCIOJHUTEIBHBIX BBIOOPHBIX OpraHoB MOCKOBCKOM
obnactHoO# opranuzauuu [Tpodcorosa.

Annapatr oOkoma [Ipodcoroza dopmupyercs npencenaTeneM 00JIACTHON
opranuzauuu [Ipodcoro3a, KOTOPbII YTBEPKIAET €r0 CTPYKTYPY, IITATHOE pacHucaHue,
OCYIIECTBIISIET 00IIee pPYKOBOJCTBO ammapaTtoM, YTBEpXkAaeT (PyHKIIMOHATbHBIC
oOsa3anHOCTH, [lonoxkenue o0 omare Tpyaa paOOTHUKOB, YCTAHABIMBAET pa3Mep
3apa0OTHOM IJIaThl pAaOOTHUKAM arapara, Ha3Ha4aeT U OCBOOOXKIAeT UX OT JAOJKHOCTH.

TpynoBeie OTHOLIEHUs paOOTHUKOB ammapara oOkoma IIpodcoroza perymupyrorcs
TPYAOBBIM 3aKOHOJATEIHCTBOM, HHBIMH HOPMATUBHBIMH MPAaBOBBIMU akTaMu Poccuiickoit
denepanuu, CoAepKAIIMMHU HOPMBI TPYJIOBOTO TPaBa, KOJUIEKTHBHBIM JIOTOBOPOM U
JIOKQJIbHBIMU HOpMaTHBHBIMU akTamMu. C KaXIbIM paOOTHHUKOM IpH MpueMe Ha padoTy
3aKJII0YAETCS TPYI0BOM JOTOBOP B MMChbMEHHOM (hopme.

2. ®ynkuuu annapara ooxkoma IIpodcorosa.

2.1.  OcymecTBiseT TMOATOTOBKY TMPOEKTOB  JTOKYMEHTOB, HEOOXOIUMBIX
AHATUTHYECKMX W  TPABOBBIX MAaTEpUANIOB, TIMOCTAHOBJICHUH MJII PAacCMOTPEHUS
BBIOOPHBIMU ~ oOpraHamMu oOjacTHOW opranu3anuu [lpodcoroza u pacnopsikeHUi
npejacenarens odsactHor opranmzaruu [Ipodcoro3a, opraHuzanmoHHO OOecreYrBaeT
3acenaHusi BBHIOOPHBIX OpraHoB oOsacTHOM opranuzanuu I[Ipodcoroza, odopmisier
MIPUHSATHIC IOCTAHOBJICHUS U PEIICHUS.

2.2.IlpoBoguT paboTy 1O MOJArOTOBKE TmieperoBopoB oOkoma  Ilpodcoroza ¢
OpraHaMu MCTIOJTHUTEIBHON M 3aKOHOAATEIHHON BJIACTH B 00JIAaCTH, OpraHaMH yTpaBJie-
HUSl OpraHU3aIsIMH OOIIECTBEHHOTO OOCTY)KHMBAHHS IO BOMPOCAM 3allUThl UHTEPECOB



pabOTHUKOB u peryJupoBaHUs COIIMAJIbHO-
TPYIOBBIX OTHOILIEHUH.

['oroBur  Mmatepuansl  JUisl  3aKJIIOYEHHUsT  OTPACIEBBIX  COTJAIEHHM ¢
MunucrtepcTBaMu U BeioMcTBaMu MOCKOBCKOM 00J1acTH, 00ecrieunBaeT KOHTPOJIb 33 MX
BBITIOJTHEHUEM.

2.3. PaccMaTpuBaeT nocTynaroime B 00J1aCTHOM KOMUTET TOKYMEHTBI M 0OpallieHus
yieHoB [Ipodcoro3a, BHIOOPHBIX OpraHOB CTPYKTYpHBIX Tonpazaenenuit IIpodcorosa,
OpraHOB T'OCYJAapCTBEHHOM BIacTH MOCKOBCKO# 00JIACTH M MECTHOT'O CaMOYIIPaBJICHUS,
paboromareneii W WX OOBEIWHEHUN, TOTOBHT MO 3TUM JOKYMEHTaM HEOOXOIMMbIC
Marepualbl, 3aKII0YCHUSI.

2.4 N3ydaer mpakTUKy pabOThl MPOPCOIO3HBIX OpraHu3alMil MO0 Pa3IUYHBIM
HalpaBJICHUSIM WX JIEATEILHOCTH, O00O0OIAeT CTAaTHUCTUYECKHE W WHBIC JaHHBIC,
MOCTYTIAOIINE U3 TTPO(COIO3HBIX OpTaHU3aIMH, pACCMAaTPUBAET BOTIPOCHI, COJIEPIKAIINECS
B MHUChMax W 3asBlieHUsX uwieHOB [Ipodcoro3a, BHOCUT MO HUM CBOM MPEJIOKECHUS
0o0JTaCTHOMY  KOMUTETY,  MPEe3UJUyMy U PYKOBOJACTBY OOJACTHOW OpraHu3aluu
[Ipodcoroza.

2.5.KonTponupyet UCIIOJTHEHUE TEPPUTOPUATIBHBIMH U NEPBUYHBIMU
opranuzanusimMu [Ipodcoro3a u ux BEIOOPHBIMU OpraHaMU MTOCTAHOBIICHUH IIEHTPATBLHBIX
opranoB IIpodcoroza, ookoma Ilpodcoroza, a Takxke pacnopsuKeHUH Mpeacenarens
obnacTtHoM opranuzanuu [Ipodcoro3a, oka3piBa€T UM METOJUYECKYIO, KOHCYJIbTATUBHYIO
Y TIPaBOBYIO MOMOIIIb.

2.6.00ecnieunBaeT B3aMMOJEHCTBUE 00JIACTHOrO KoMUTeTa € MOCKOBCKOM
00JIaCTHON TPEXCTOPOHHEH KOMHUcCcHel, ¢enepaibHbIMU W OOJIACTHBIMU  OpraHaMH
rOCyJapCTBEHHOM BJIaCTM W OpraHaMM YMPAaBJIICHUS OpPraHu3alUsMH OOIECTBEHHOTO
00CITy>KMBaHUSI TIPU OCYIIECTBICHUN 3aKOHOMPOCKTHOM NESITEIbHOCTH U COTJIACOBAaHUU
HOPMAaTUBHBIX aKTOB, 3aTPAaruBalOIINX COLMAILHO-TPYAOBBIC MpaBa U UHTEPECH YJICHOB
[Tpodcoro3a.

2.7. Opranusyer nu4Hbd npuem wieHoB [Ipodcoro3za mpesacenarensemM 00JaCTHOM
opranusaiuu [Ipodcorosa, ero 3aMmecTUTENSIMU U 3aBEIYIONTUMU OTJEIAMH.

2.8. OOecrieunBaeT BEACHHE JEJIONMPOU3BOACTBA, OPOPMIICHUE B COOTBETCTBUH C
TpeOOBaHUAMH 3aKoHOAaTenbcTBAa Poccuiickoit denepanvu U XpaHEHHE JIMYHBIX eI
BBIOOPHBIX PAOOTHHUKOB M PAOOTHUKOB armapara, ohopmiIeHHe, XpaHEHHWEe W clady B
rOCyJIapCTBEHHBI apXUB MPOTOKOJIOB U HMHBIX JTOKYMEHTOB OOJACTHOTO KOMHTETA,
3alUTy OXpaHseMON 3aKOHOM MH(OpMAIIIH.

2.9.  KoopaunupyeT (OpU YCIOBUU TPUHSATUS PEIICHUS COOTBETCTBYIOIIETO
BBIOOPHOTO TMPO(COI03HOTO OpraHa) KOJUICKTUBHBIE BBICTYIUICHHUS PAOOTHUKOB 10
OTCTaMBAHUIO UX 3aKOHHBIX TPYAOBBIX U COIMATBLHO-O)KOHOMUYECKUX TIPaB U UHTEPECOB.

2.10.06ecnieunBaer peryiysgpHoe uHOpMUpOBaHUE MPOGCOIO3HBIX OpraHu3alui,
yieHoB [Ipodcoroza o BakHeEHIIMX Bompocax >XKU3HU M AesTeabHocTH [Ipodcorosa, o
3apyOeXkHOM OIbITe Mpodcoro3HON padoThl. Opranusyer uzganue «MHbopmamoHHOTO
OrosuteTeHs», pa3MerieHne nHpopMaluu Ha caiite MOCKOBCKOM 00JaCTHON OpraHu3aiuu
[Tpodcorosa B cetu UnTEpHET.

2.11. BemonnsieT npyrue GyHKIIMNA B COOTBETCTBUH C MIOCTAHOBJICHUSIMHU O00JIaCTHBIX
BBIOOpHBIX  opraHoB IIpodcoroza wm pacnopsskeHHsIMU —TIpefcenaresis 00JacTHOMN
opranuzammu [Ipodcoroza.



3. PykoBoacTBo annaparom odokoma Ilpodgcoroza.

3.1. Ilpencenmarens obmactHOM opranusamuu IIpodcoroza m ero 3amecTUTENH II0
OTHOIIICHHUIO K arapaty ookoma [Ipodcoro3a BEITOIHAIOT PYHKIIUHA aIMUHHCTPALIHAH.

O6miee pykoBOACTBO ammapaToM ookoma I[Ipodcoro3a ocymiecTBiseT npeacenaTeib
obnmactHoM opranm3anuu IIpodcoro3a, a ero CTPyKTYpHBIMH MOApA3ICICHUSIMU -
3aMECTUTENH TIPeIceaaTeNsi B COOTBETCTBUH ¢ (DYHKIIMOHAIBHBIMU O0S3aHHOCTSIMH.

[Ipencenarens oOnacTHOW opranu3amuu l[Ipodcoro3a wmm, B €ro OTCYTCTBUE,
3aMecTUTeNh Tpencenarens obimacTHoM opranuzanuu [Ipodcorosa, ucnoaHsOMUNA €ro
00513aHHOCTH, U3JAI0T PACHIOPSIKEHHSI, KOTOPbIE 00s3aTeNbHbI JIJIsl UCIIOJTHEHUSI BCEMU pa-
O0otHuKaMmu anmnapaTta ookoma [Ipodcorosza.

3.2. 3aBeayrolue OTAeIaMU U OTBETCTBEHHBIE paboTHUKK oOKkoma [Ipodcoroza:

- OCYULIECTBIISIFOT HEIMOCPEACTBEHHOE PYKOBOJCTBO OT/eJIaMU
U HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTHh 3a BBHIMIOJIHEHUE BO3JIOKEHHBIX Ha OTJIEIIBI
(YHKIMI 1 COCTOSTHUE UCTIOJIHUTENIbCKON U TPYAOBOM JTUCHUILIMHBI B TOAPA3/ICICHUY;

-y4acTBYIOT B 3aceJaHuUsIX OO0JacTHBIX BBIOOpPHBIX opraHoB IIpodcorosa,
MOCTOSIHHBIX KoMuccuii oOkoma IIpodcoroza, pabGoumx rpynm ©  COBEHIAHUSX,
MPOBOJIUMBIX — MpeaceaaresieM  obOiacTHoW — opranu3anuum  IIpodcoroza u  ero
3aMECTUTEIISIMU;

-TOTOBAT W BU3UPYIOT MaTepuaibl MO BOMpOCaM, BXOIAIIMM B chepy BeneHUs
OT/IEIIa;

-0 COIJIACOBAHMIO € 3amecTuTesneM npencenarens [Ipodceoro3a (1o 3akpemnsieHHOMY
HaIlpaBJICHUIO paOOThI) MPUBJIEKAIOT, MPU HEOOXOIUMOCTH, JJIsi MPOpabOTKH BOIPOCOB,
BKIIOUeHHbIX B 1iaH pabotel LK Ilpodcoro3a wmnm mopydeHHBIX Tpeaceaarenem
[Ipodcorosza, crenuaancToB MHHHCTEPCTB, JAPYTUX OOJACTHBIX OPTraHOB, HAYYHBIX
YUYPEKICHUN U UHBIX OPraHU3alyid B KA4€CTBE SKCIIEPTOB;

-3aIpaIiuBaloT y BHIOOPHBIX OPraHOB TEPPUTOPUAIIBHBIX M MIEPBUYHBIX OpraHU3alUMN,
BhIXONAIMX Ha 00koMm IIpodcoro3a, 00JaCTHBIX OpPraHOB HCIIOJHUTEIBLHOM BJIACTH U
YIPaBJICHUSI, UHBIX YUPEKICHUN U OpraHu3aluii MaTepraibl, HEOOXOIUMbIC JJI1 aHAIN3a
Y TIOAATOTOBKH BOMPOCOB, paccMaTpuBaeMbix B oOkome [Ipodcorosa;

-HAMPAaBJISIFOT O COTJIACOBAHUIO C 3aMECTUTEIISIMU WJIU TpefceaaTeseM 00JacTHOM
opranuzaiuu IIpodcoro3za Ha paccMoTpeHue (enepanbHbIX UM OOJACTHBIX OPraHOB
rOCyIapCTBEHHON BJACTH, TEPPUTOPHUAIBHBIX M NEpBUYHBIX opranu3auuii [Ipodcorosza
oOpallieHus1, N1UCcbMa U ApyTue, noctynusiure B o0koM [Ipodcoroza 1okymMeHTsI;

-OCYIIECTBIISIIOT ~ HEMOCPEACTBEHHOE  B3aUMOJCHCTBUE C  PYKOBOJUTEIISIMU
YIIPaBJICHUM U OTJEJI0B MUHUCTEPCTB U BEIOMCTB, OPTaHOB YIIPABIICHUSI OpraHU3aI[UsIMU
00111eCTBEHHOTO OOCITY>KHBAaHUS 110 BOIIPOCAM, OTHECEHHBIM K BEJICHUIO OT/ENA;

-OpPTaHU3YIOT U3yYeHUE MPAKTUKHA padOThl perHOHANILHBIX opranu3anuii [Ipodcorosa
Mo peanu3alii UMM perieHni chezna [lpodcorosza, MmocTaHOBICHUH IEHTPATbHBIX
BBIOOPHBIX OPTaHOB;

-OPraHu3yI0T M HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh 3a JEJIOMPOU3BOJCTBO B
OTJIeNax, HAKOIJICHWE U OOHOBJICHHE 3aKOHOJATENBHBIX M HMHBIX HOPMATHUBHBIX aKTOB
Poccuiickoit denepanuu, ¢GeaepaibHbIX U PETHOHAIBHBIX OPraHOB TOCYJIapCTBEHHOU
BJIACTU, OPTaHOB MYHUIIUITAJILHOTO YIIPABJICHHUS 110 HAMPABJICHUSIM PAOOTHI.



B cnydae BpeMEHHOIO OTCYTCTBHSA 3aBEAYIOIIET0 OTAEIOM IO €ro MpeaioKEHUIO
pacnopsbkeHueM mpezcenarenas obnactHoil opranuzauuu IIpodcoro3a ucnosHeHue
00s13aHHOCTEN 3aBEAYIONIETO OTJAEIOM BPEMEHHO BO3JIaraeTcs Ha OJHOTO U3 paOOTHUKOB
0o0KOMa ¢ ero corjacus.

4. Padora ¢ nroxkymentamu B o0kome Ilpodcoroza.

4.1. Bes mocrynatomias B o0koMm [Ipodcoro3a KOppecrmoHIEHIUsI MPUHUMACTCS
TJIaBHBIM CIICIIHATTICTOM TipueMHON ookoma [Ipodcorosa.

JIOKyMEHTBI, pelIeHUs], IOCTAHOBJICHHS U IPYTUE MATEpUabl, IOCTYNUBIIUE B
angpec oOkoma IIpodcoroza, perucTpupyrorcss B KypHaJlIe yyeTa BXOASIIEH
KOPPECIOHEHIIMU, NPENOCTABISAIOTCS Ha O3HAKOMJIEHHE Ipejacenarento MOCKOBCKOM
obmactHOW opranm3aruu  [Ipodcoroza ¢ ero pesodionueld  HampaBisAIOTCS B
COOTBETCTBYIOIIHME OTAEIIBI 1JIs1 UCITOJIHEHHS.

B pesomionmn 00s3aTeNbHO YKa3bIBA€TCA KOHKPETHBIM HUCIOJHUTENb, YTO
HEOOXOUMO MPEANPHUHSITH JIJIsl UCTIONHEHUS, CPOK UCIIOJTHEHHUS.

B ciydae, korja MCHOJIHATENEH HECKOJBKO, JINIO, YKAa3aHHOE B PE30JIOLUN
IIEPBBIM, SBJISIETCSI OTBETCTBEHHBIM 32 UCIIOJIHEHNE JAHHOTO JIOKYMEHTA.

Cpoku  HCHOJIHEHUS JOKYMEHTa YCTAaHaBIIMBAIOTCA PYKOBOJCTBOM OOKOMa
[Ipodcoro3a u MOTYT OBITh MHIMBUIYATBHBIMH WM TUTIOBBIMU. MIHAMBUAYaTbHBIE CPOKU
YKa3bIBaIOTCA HEMOCPEACTBEHHO B CAMOM JOKYMEHTE WM ONPEIEISIIOTCS PYKOBOJACTBOM
B pe3omonuu. Eciau B JOKyMEHTE WM B PE30JIOUMU HE YKa3aH CPOK MCIHOJIHEHHS, TO
YCTaHABJIMBAETCA TUIIOBOM CPOK UCIIOIHEHUS - HE Oonee 14-Tu nqHen.

[To noxymeHTam, TpeOyromuM cOopa JOMOJTHUTEILHON MH(OpPMaLUK, BbI€3/a
Ha MECTO, COTJIACOBaHUsA ¢ 00JacTHIMU MUHUCTEPCTBAMU U BEAOMCTBAMHU, TIIATEIbHON
MIPOBEPKHU M aHAJIM3a, PACCMOTPEHHUS Ha 3aCE€JaHUU MPEe3uJUyMa — CPOK HCIOJTHEHUS He
JOJKEH TpeBbiaTh 30 THEN.

4.2. Bce 1OKyMEHTBI, HAaIlpaBJIEHHbIE HA UCIIOJIHEHUE, BPYYAOTCS HCIIOJTHUTENIO
o7, POCHHCh, C YyKA3aHWEM JaThl TMOJY4YEHUs B IKypHaJle yyeTa BXOIALIEH
KOPPECIIOHAEHIIMY.

4.3.JIOKyMEHT CYMTAETCS MCIOJHEHHBIM, €CIM pEIIEHbl W HaUUId CBOE
OTPaXEHUE B COOTBETCTBYIOIIMX MEPONPHUATHSAX BCE, ITOCTABIECHHBIE B HEM BONIPOCHI,
JaHbl OTBETHl MO cymecTtBy. OTBeThl, WHPOpPMAallMU, CHOpaBKU OO0 WCIOIHEHUU
BU3UPYIOTCSI UCIIOJTHUTESIMMU.

B cnopaBkax 00 MCHOJHEHUWH CIYKEOHBIX JIOKYMEHTOB COOOILIaeTcs o
pe3yibTaTax pacCMOTPEHHsI BCEX TMOJHATBIX B HHUX BOIPOCOB, JAETCS OLEHKa
MPEAIOKEHUSIM, MPOCh0aM U MOATBEPIAMBIIMMCS (DaKTaM, yKa3bIBAa€TCs, KAKHE MPUHSTHI
MepBbl, KOTla U KEM MOCTABJIEHO B U3BECTHOCTH 00 3TOM JIMIIO, OAMHUCABIIEE JOKYMEHT.

[Ipu obGopynoBanuu pabodyero Mecra pabotHuka ob6koma IIpodcoroza
MEPCOHAJIBHBIM KOMIIBIOTEPOM, IE€YaTaHUE JTOKYMEHTOB OCYUIECTBISETCS paOOTHHUKOM
Ha 3aKPEIUICHHOM 000PYI0BaHUH CaMOCTOSITENIBHO.

PaboTHuku anmapaTta nHGOPMUPYIOT IpeaCceaaTeNs], 3aMeCTUTeNe! npeace1aTeNs
MockoBckoii obnacTHoi opranuzamuu [Ipodcoro3a 00 MCTIOTHEHUU TOKyMEHTA, MOCIe
4Yero JaHHBIA JOKYMEHT cllaeTcsi B IpueMHyro ookoma Ilpodcorosa, rae xpaHutcs B
CIIEIUAJILHOM ITaIIKeE.

4.4.0tnenst obkoma IIpodcoroza Moryt 3ampammBaTh CHOpPaBKH W JPyTHE



JOKYMEHTBl OT TEPPUTOPHUAIIBHBIX, OOBEAUHEHHBIX, TIEPBUYHBIX OpTraHU3AIUI
[Tpodcoroza, mpodcoro3HBIX OpraHU3aIyii, XO3SHUCTBEHHBIX OPraHOB TOJBKO TIO
COTJIACOBAaHUIO C TMpeAceNaTeieM WU 3aMECTUTEISIMH Tpezacenarens MOCKOBCKOH
obnactHOM opranuzanuu [Ipodcoroza.

OTU JOKYMEHTHI JAOJKHBI OBITH MOAMMCAHBI MpeceaTeIeM TepPUTOPUATILHOM,
00BETMHEHHOW, MepBUYHON opraHu3anuu [Ipodcoro3a, pyKoBOAUTEIEM WM JIUIIOM, MX
3aMEHSIOIINM, W 3aperucTpupoBaHbl. B otmensr oOkoma IIpodcoro3a oHM mocTymaror
TOJIBKO Yepe3 INIaBHOTO CHeIHaTucTa MpueMHON pykoBoacTBa ookoma [Ipodcoroza.

4.5. JlokyMeHTBI ¢ TIpOCbOaMH ¥ TIOCTAHOBOYHBIMH BOIPOCAMHU TIEPET
BBITIIECTOSIIMMA OPTaHU3AIUSIMH TOTOBATCS IO COTJIACOBAHUIO C TpeaceaaTeNieM WIIH
3aMEeCTHUTEIISIMU mpeceaaTesss MocKoBCKoM o0acTHo opranusanuu [Ipodcorosa.

4.6. KoHTpoibh 32 XOJ0M BBITIOJTHCHHSI UCXOJISANIUX JOKYMEHTOB OCYIIECTBIISIOT
COOTBETCTBYIOIIHE OTAENbI 00koMa [Ipodcorosa.

4.7. Bce ucxomsmme u3 obxoma IIpodcoro3a moxymeHTsl (ITHUCHbMa, CIPaBKH,
3alpochl, OTBETHl HAa TMHUChbMAa H T.I.) TMOMANUCHIBAIOTCS TMpeAcenaTeieM WIN
3aMecTUTENIIMHU Tipenacenarenss MockoBckoil oOnacTHoi opranuzanuu I[Ipodcorosa, a
BTOPOU IK3EMIUISIP, OCTAIOLIUICS B JIeJi€, BUBUPYETCS UCTIOTHUTEIIEM.

4.8.0Opranu3aimoHHO-METOANYECKUN OT/IEN, COBMECTHO C TJIABHBIM CIIEIMAIMCTOM
npuemMHoil oOkoma [Ipodcoroza, oCymIeCTBISIET KOHTPOJIb 3a CPOKAMU HCIIOJTHEHUS
CIIy’KE€OHBIX JIOKYMEHTOB, YYHMTBHIBAET COCTOSIHUE HCIOJHUTEIBCKON JUCHUILTUHBI B
anmapare obOkoma IIpodcoroza u perymspHo uHPopmupyeT 00 3TOM PYKOBOICTBO
obxoma IIpodcoroza.

5. llopsinok paccMoTpeHus MceM U 3asBJjieHu 4wieHoB IIpogcorosa,
OpraHu3aumii, npueMa rpa:<aad B annapare ooxkoma Ilpogcorosa.

5.1.Bce mnmceMa, 3asBiueHuss uieHoB Ilpodcoro3za, moctynuBmme B OOKOM
IIpodcoro3a, AOKHBI PETHCTPUPOBATHCA B TpueMHONM oOkoma Ilpodcoroza. Ilpuem
[MHCEM U 3aBJICHUN NOMUMO MPUEMHON HE JOIYCKAETCS.

[Tucbma U 3asiBJICHUS, OCTaBJICHHBIC MOCETUTEISIMU HETIOCPEACTBEHHO B OT/IENIax
oOKoMa, TepearoTCs Ha PerucTpaIuio B npueMuyto ookoma [Ipodcorosa.

5.2. TI'maBHbIfi cnenuanucT mnpueMHord oOkoma IIpodcoroza peructpupyer
MOTYMUBIINE MAChMA U 3asBJICHUS B CIICIIUATILHOM KypHAJIe, 3aBOJIUT Ha KAXKI0€ MHUCHMO
KOHTPOJILHYIO KapTOYKy M JaeT Ha PAacCCMOTPEHHE MPEACEHATeNI0 WU 3aMECTHTEIIO
npeacenatenss MockoBckon ooacTHoM opranuzaiuu [Ipodcorosza. [locne o3nakomieHus
C PE3OJIIOIMEH  HWCIOJHWTENH, HECyIHe TIEePCOHANBHYIO OTBETCTBEHHOCTh 32
PAacCMOTPEHHE TOCTYMHBIIHMX MMHACEM, PACHUCHIBAIOTCS B KapTOYKE ydeTa, CTaBAT JaTy
MOCTYIUICHUS WX Ha HCTIOJTHEHUE.

5.3.CpoK MCITOJTHCHHS TTUCEM, 3asIBJICHUN UCUYHMCIISICTCS CO THS TIOCTYIUICHHS UX B
obkxom Ilpodcoroza. PaccMoTpeHue MOKHO CTPOrO0 COOTBETCTBOBATH YCTAHOBJICHHBIM
CpOKaMm M HOpMaM: He TpeOyIoIre TOMOJHUTEILHOTO U3YYCHHs U TIPOBEPKH - HE OoJee
15 nueli, a muchMa, TpeOyrOIKe MPOBEPKH, O3HAKOMIICHHS, BbIE3/Ia HA MECTO - HE OoJee
30 nHeid.

OtnenpHBIC TIMChMA W 3asBJICHHS, TpeOyromme 0oJiee TIATEIbHOW MPOBEPKH,
aHalIM3a COCTOSHUSA JIeJI, HW3Y4YEHHUS COOTBETCTBYIOIIUX MATepHUAJIOB, B TOPSIKE
UCKIIFOUYCHHS, MOTYT OBITh TPOJJICHBI IO CPOKaM C pa3pelieHus TMpeaceaaTess



MocxkoBckoii o6acTHoi opranuzanuu [Ipodcoro3a, Ho He Oonee, YeM Ha OJUH MECSI], C
COOOIIIEHHEM 00 ATOM 3asIBUTEITIO.

5.4.Kaxmoe nmucbMo, oOpalieHue BHUMATEIIBHO pacCMaTPUBAETCS, MTPOBEPSIOTCS
U3JI0KEHHBIC B HUX (DAKTBI, MPEICTABISIFOTCS COOTBETCTBYIOIIME MaTepUaibl, JaeTCs
NPUHIUITHATBHAS OIICHKA IMOCTABJICHHBIM BOIPOCAM M MO0 KOHKPETHO HMEIOIIEMYCS
MaTepuady HCIOJHUTEIEM TOTOBUTCS CIpaBKa 00 WTOrax MPOBEPKH M OTBET aBTOPY.
BTopoii 3x3eMIIIsip OTBETa, OCTAIOIIUIACS B JIeJie, BU3UPYETCS UCTIOTHUTEIIEM.

OTBeTHI Ha MUChbMa W 3asABJICHUS WICHOB [Ipodcoro3a MOANMMCHIBAIOTCS TOIBKO
mpejacenareyeM U 3aMECTHTEISIMA Tipezcenaresis MOCKOBCKOW 00IacTHON OpraHW3aIiH
[Tpodcoro3a.

[ToancanHbIe OTBETHI BMECTE CO BCEMH MaTepHajaMH PacCMOTPEHUS ITHCEM,
3asIBJICHUH CTAFOTCS B PUEMHYIO JIUIS CHATHS ¢ KOHTPOJISI U HAIPaBJICHUS 3asSBUTEITIO.

B xypHane nemaercst OTMETKA O CPOKE UCTIOTHEHUS MChMa, 3asiBIICHUSL.

5.5. Ilpuem rpaxaan B ookome [Ipodcoro3a BemeTcs exeaTHEBHO, KpOMe 00X
BBIXOMHBIX, ¢ 10 g0 17 wacoB mpencenarereM, 3aMECTUTEISIMH IpenceaaTens
MockoBckoii oOsiacTHOW opranu3anuu IIpodcoro3a, 3aBenyromUME OTAEIaMU 00KOMa
[Ipodcoroza, TmaBHBIM TPABOBHIM M TJABHBIM TEXHHYECKUM HHCIIEKTOpaMH OOKOMa
[Ipodcoro3a.

Benymuii mpueM 3amuchiBacT B KOHTPOJBHYIO KapTOYKY OCHOBHBIC NaHHBIC O
MOCETUTEJIC, TOCTABIICHHBIC BOIIPOCHI, YKA3hIBACT, KAK OHH PEIIAOTCS M KAaKOW OTBET JIaH
MOCETUTEIIO.

B Tex cimydasx, Korja pemIMTh BOIPOC BO BpeMs NMpHEMa HE MPEICTaBIISCTCS
BO3MOXKHBIM, BEIyIIUW MpPUEM 3alMChIBAaCT Ha KOHTPOJIBHOH KapTO4YKe, KOTJa M KeM
Oyner paccMoTpeH Bompoc. [0 BHECEHHs OKOHYATENbHON 3amiCh W pe3yJbTaTax
pPaccMOTpEeHHsI BOMPOCAa M COOOIIEHUS 00 3TOM TOCETUTENI0 KapToyka OCTaeTCs Ha
KOHTPOJIE Y BEIYIIETro MPUEM, a 3aTeM TepeaacTCsl B IPUEMHYIO ISl yUeTa U aHaJIH3a.

5.6.I'maBHbIl cnenuanucT mnpueMHOM oOkoma Ilpodcoroza ocymiecTBisier
MOCTOSTHHBIA KOHTPOJIb 32 CPOKAMHU W Ka4eCTBOM PACCMOTPEHHS IMHCEM, 3asSBICHHNA U
YCTHBIX OOpalIeHHi, U XOJe MX PACCMOTPEHUs, MHPOPMUPYET PYKOBOJCTBO OOKOMa
[Tpodcoro3a.

OnuH pa3 B ToA nenaeT TiyOOKWi aHalW3 OTBETOB HAa MHCHhMA, 3asBJIICHUS U
yCTHBIE oOparieHusi, u paboThl MO WX PACCMOTPEHUI0, U HHPOPMUPYET 00 HUTOrax
npe3uanyM o0acTHO# opranusanuu [Ipodceoro3a.

6. Opranusanusi KOHTPOJIA U POBEPKH UCIOTHEHHS.

6.1. KoHTponb 3a HCNONHEHHWEM TIOCTAHOBJIEHUN KOH(EepeHUu, 3acenaHui
obkoma IIpodcoroza, mpesuamyma obnactHoi opranuzauuu IIpodcorosza, penieHuit
BBIIIICCTOSAIINX ~ MPO(COIO3HBIX  OpPraHOB, JPYTUX  JOKYMEHTOB  OCYIICCTBIISICT
pykoBoAcTBO oOkoMma IIpodcoro3a m cooTBeTCTByMImUE OTAenbl. Eciu ucmoigHeHue
MOPYYECHO HECKOJBKMM  OTHelaM, TO paboTa KOOPAUHUPYETCS  OTICIIOM,
BO3TJIABJISIONIMM TOATOTOBKY JAaHHOTO BOIPOCAa W 3alMCAaHHBIM TEPBBIM B YHUCIE
OTBETCTBEHHBIX 32 BBITIOJTHEHHE.

6.2.IlocranoBnenus Tmpe3uauymMa OOJACTHOW OpraHU3aAINH [Tpodcorosa
CHUMAIOTCSI ¢ KOHTPOJISI TOJBKO MOCTAHOBJICHUEM Mpe3uanyMa. B OTIeIbHBIX Ciydasix
(muceMo, oOpalieHue U T.J.) CHUMAET JOJKHOCTHOE JIMIIO0, KOTOPOE MOCTAaBUJIO €ro Ha



KOHTPOJIb.

O xope BBINOJHEHUS pelieHnid KoH(epeHui, 3acenannii ookoma IIpodcorosa,
npe3uauyma obsactHoi opranuzanuu [Ipodcoroza noBoautcss uHoOpMmanus Ha
3acegaHusx ookoma I[Ipodcorosa.

6.3.B otrnenax oOkoma IIpodcoro3a Ha MOCTaHOBICHHS Mpe3uuyma
obOnactHOM opranuzanuu [Ipodcoro3a MO OCHOBHBIM BOMpPOCAaM 3aBOJIUTCS IarKa-
HAKOIUTENb, COAEPIKAIIAs:

- IUIaH MOATOTOBKY BOIIPOCA U CIIUCOK KOMUCCHUHU, TOTOBUBILIEH €r0;

- IPOBEPOYHBII MaTepral U CIpaBKa OTeNa:

- IOCTaHOBJICHHUE;

- IUTaH MEPOINPUATHN IO OPraHU3alNN BBIIIOJHEHHS IOCTAaHOBJICHUS;

- nH(opMaLKs 0 X0/ie BBITIOJIHEHHSI TIOCTAHOBIICHHUS;

-UTOrOBasi CIpaBKa OTAENAa O PE3yJbTATAX BBINOIHEHUS MOCTAHOBJIEHUS U APYIrHe
JIOKYMEHTHI.

[Tocne CHATHS OCTAHOBIICHUS C KOHTPOJISA, NIEPEUUCIICHHBIE JOKYMEHTBI XPaHATCS
B OT/ICJIE, ¥ 10 NCTEYEHUH YCTAHOBIEHHOTO CPOKA, CAIOTCS B APXUB.

OTBETCTBEHHBIE 3a BBINIOJIHEHUE ONPEICIAIT MO KaXKIOMYy IOCTAHOBICHUIO
(GhOpMBI M METOJIBI KOHTPOJIS: BBIE3IbI pAOOTHUKOB arirapaTta 1 Mpo@)CO3HOTO aKTHUBA C
LENbI0 MPOBEPKU XOJa BBIMOJHEHHUS M PETrYJAPHOCTh ATUX BBIE3JOB, MEPHOJIUYHOCTH
OTYETHOCTH YKA3aHHBIX B IOCTAHOBJICHUU OPTraHU3aLUN U TIOJPKHOCTHBIX JIUI U T.J.

6.4 Ilepuoguueckyro uHGOpPMALUIO O XOJ€ WCIOJHEHHUS HaXOJAIIUXCA Ha
KOHTPOJIE JIOKYMEHTOB, OCYIIECTBISIIOT oTaensl oOkoma Ilpodcoroza. Ilo wuroram
MOJIyrOJus, 3a TOJ OTAEJaMU TOTOBHUTCS AHAJIU3 BBIIOJIHEHUS IOCTAHOBICHUWA H
JOKYMEHTOB, HaXOJSIIUXCA Ha KOHTPOJIC B ammapare oOkoma I[Ipodcoroza.
Opranu3aiuOHHO-METOAUYECKUN OTAed 0000maeT mMaTepuanbl OTAECIOB W BHOCUT Ha
paccMOTpeHue npe3uanyma odaactTHoi opranusanuu [Ipodceorosa.

6.5.11ocranoBnenus obkoma Ilpodcoro3a, 3acenanuii npe3uanyma 00JIaCTHON
opranuzaimmu  IIpodcoro3za, B KOTOpPHIX yKa3aHO, YTO OHU OEpyTCs HAa KOHTPOJb,
3aHOCSITCA B JKYpHaJl y4eTa U KOHTPOJIbHBIE KapTOUKH (2 3K3EeMILISIpa — OJUH OCTAETCS B
OpraHU3allMOHHOM OTJEJEe, APYrOW - MepeAaeTcss B OTAEN, Ha KOTOPBIA BO3JIOXKEH
KOHTPOJIb).

7. IlopsiioK BeeHMs AeJIONPOU3BOACTBA B oT/Ae1aX 00koma Ilpodcoro3a.

7.1. [1emonpon3BOACTBO B OTAEIAX OCYIIECTBISIETCS B CTPOTOM COOTBETCTBUHU C
HOMEHKJIATyporh  Jied, YTBEPXKACHHOM MpPe3uMyMoM OOJACTHOM  OpraHu3aluu
ITpodcoroza.

OTBETCTBEHHOCTh 32 COCTOSIHME TEKYIIEro JIEJIONPOU3BOJICTBA, COXPAHHOCTh U
paboTy ¢ TOKYMEHTaMu B OT/ej1aX Bo3jaraeTcsi Ha pabOTHUKOB OT/IEJIOB.
[Ipu cmeHe paboTHUKA OT/IEIIA [Iea IepeaaroTCs Mo aKTy.
7.2. B HOMEHKJIATypy /el BKJIIOYAETCsS BeCh 00BEM CIy:KEOHON TOKyMEHTAallUH,
CO3/1aBa€MOM B OTJEJIaX.

CrpaBouyHbIE MaTepHalIbl, 001Ias MEPENHCKa, IPyTrue T0KYMEHTHI, HEOOXOIMMbIe
JUTsI pabOThI, COCPEAOTAYNBAIOTCS M XPAHATCS B OTACIBHBIX MMAINKaX.

7.3.JIOKyMeHTbI, MaTepuaibl, COOTBETCTBYIOIINE CHOPAaBKA U WHPOPMAIIUH,
JIpyTrue Jena XpaHATcsl B OTJIeNie B TEYEHUE CPOKA, YCTAHOBJIEHHOTO JUIsl UX XpaHEHUs U



WCIIOJIb30BaHusA. Y TPATUBIIKME CWIIY JOKYMEHTBI, B COOTBETCTBUU C HOMEHKIIATYPOM JIEIl
CHAIOTCS B apXUB WUJIM YHUUYTOKAKOTCA.

7.4 IlocranoBienns ookoma IIpodcoro3a, 3acemanuii npe3uauymMa, OTBETHI Ha
NUChbMa W 3asBJICHUS W Jpyrue MaTepualibl MepefaloTcs B MNPUEMHYI0 OOKoMa
[Ipodcoroza myig peructpanuu U OTIPABKU ajpecaTaM. [J1aBHBIM CHENUATUCT HECET
MOJIHYI0 OTBETCTBEHHOCTh 32 CBOEBPEMEHHYIO PETHUCTPALUIO, COXPAHHOCTb, OTIIPABKY
JOKYMEHTOB, OCYIIECTBJISIET KOHTPOJb 3a IIOJIYYEHHEM BBICIIAHHBIX MATEPUAIIOB U
JNOKYMEHTOB.

7.5.0praHu3aimOHHO-METOAMYECKUN OT/IEeN, COBMECTHO C OTIeIaMu OOKoMa
[Ipodcoroza cocrapnsieT HOMEHKIATYPY JI€d, OCYIIECTBISCT XpaHEHHUE TOKYMEHTOB U
MAaTEpUANIOB, CUCTEMATU3UPYET HX B OINPEACICHHOM IOCIEI0BATEIIBHOCTH, BEIET
KOHTPOJIb 32 COOJIIOJICHUEM CPOKOB XpPaHEHUS, IEPUOANUECKU CAACT MaTEpPHUAalbl B apXUB,
B COOTBETCTBUU C YCTAHOBJICHHBIM ITOPSAIKOM.

7.6.Ha nomnexamue  yHUYTOXKEHUIO  JTOKYMEHTBI,  OpraHU3allOHHO-
METOIMYECKHI OTIEN COCTABISET aKT U CAACT UX Ha MEPEepadOoTKy.

8. Opranu3anus ¥ NOArOTOBKA K padoTre B KOMAaHAUPOBKAX.

8.1.B coorBeTcTBMM ¢ IUIaHOM paboThl oOkoma IIpodcoroza, pabOTHHKHU
amnrmapara COCTaBJISIOT IJIaH CBOMX KOMaHIUPOBOK.

[InaH KOMaHIUPOBOK paccMaTpuUBaeTCs NpelcenaTenaeM, 3aMeCTUTESIMU
npeacenatenss MockoBckoi o6sacTHoM opranuzamuu [Ipodcorosa.

BHemiaHoBbIE BbIE3bI MOTYT MPOU3BOJUTHCS MO PEUICHUIO MpeaceaaTeNs Win
3amecTtuTenen npeacenarens MockoBckoi 001acTHoO# opranuzaiuu [Ipodcorosa.

8.2.KoHTponb 3a KOMaHIUPOBKAMU M BBIE3JOM pPAOOTHUKOB ammapara Imo
ropojiaM M paiioHaM BO3Jaraercs Ha TJABHOIO CHEUuaIucTa MPUEMHON oOOKoMa
[Ipodcoro3za, KOTOpbIA BEAET Y4YET M KOHTPOJIb BBIE3IOB M KOMAaHIUPOBOK, JIE€JAET
©KEKBapTaJbHbIE aHaJW3bl BbIE310B. MTOrMm KOMaHIMPOBOK, BBIE3ZOB 32 TIOJ
paccMaTpHUBarOTCs pyKoBOACTBOM 0O0Kkoma [Ipodcorosa.

8.3.PaboTHukM anmapaTa, TOTOBSIIMECS JMJIi Bble3Ja B KOMaHAHPOBKY,
3a01aroBpeMEHHO TOTOBST NEPEeYeHb BOMPOCOB, HEOOXOAUMBIE MaTepUabl, ONPEIACIISIOT
LM U 33]]a41, KOTOPbIE HY’KHO PEIIUTh HEMOCPEACTBEHHO B KOMaHIMPOBKE.

Boeie3n B KOMaHAMpOBKY oQopmisieTcs pacHopsDKeHHEM — MpejcenaTess
MockoBckoi o6acTHOM opranuzaruu [Ipodcorosa.

8.4.Ilo npuObITUM B KOMAHAMPOBKY pPAOOTHUK (PYKOBOIUTENb OpHUrajbl)
MH(OPMUPYET COOTBETCTBYIOLIUE MPOPCOIO3HBIE U JPYTHEe OpraHbl O LEISAX U 3aJadax
KOMaHHPOBKHU.

8.5.110 OkOHYaHMM KOMAHAMPOBKM MATEPHUANIBI IPOBEPKH, O3HAKOMIIEHUU U
M3YUYEHUsl JIOBOJATCS JIO CBEIACHUS COOTBETCTBYIOIIUX MPOGCOIO3HBIX KOMHUTETOB,
paboToaTenei.

8.6.Ilo Bo3BpameHnu W3 KOMAHIUPOBKH PAOOTHUK ammapara (pyKOBOJMTEIb
Opuranpl) HHQOPMHUPYET NpeaceaaTens, 3aMecTuTened mnpexacenatens MOCKOBCKOM
00JJaCTHON OpraHu3alld O pe3ysbTaTaXx KOMaHIUPOBKU. B 00s3aTenbHOM mopsiike
COCTaBJISICTCSl MUCbMEHHBI OTYET O pabOoTe B KOMAaHIMPOBKE, /i€ JIelaeTcs aHaau3
(aKTUYECKOTO COCTOSIHHMSI JI€J, BHOCSATCA TPEMJIOKEHUS U JeNaroTCsl BBIBOJBI 10
M3Yy4aeMbIM BOIIPOCAM.



Ecnu Bompoc BHOCUTCST HA pacCMOTpEHUE TPe3uauyMa O0O0JaCTHOM OpraHU3aIluu
[Ipodcoro3a, roTOBUTCS MPOEKT MOCTAHOBIIEHUS C IPUIIOKEHUEM CIIPABKHU.



